Mymuunansuoe 6romkerHoe obmeobpaszosarenbHOe yupexieHune
«OcHoBHas o6meobpasoatenbras mkona No 20 umenu M.IO. Kosnosay

[TPUKA3
01.06.2021 Ne 162
nrt Hukens

O6 yrsepxaernn INonoxkenns o mKoBHO Gubnnorexe

[TPUKA3BIBAIO:
1. Vreepants npunaraemoe Iosoxenue o WKOJIBHOH 6ubimoreke MBOY OOIII No 20.

2. lNpusnare yTparusmmMm cuny Ilonoxenne o mkonshoi 6ubmmorexe MBOY OOIL] Ne 20,
YTBEPXKCHHOE NpUKa3oM aupektopa MBOY OOIII Ne 20 ot 29.09.2017 Ne 218/1.

3. OrBercTBeHHOMY 3a caiit ' IKHHY A.B. pasmecTuts [Tonoxenne o mkoasHoit GuGMOTEKE HA
odHIHAIBHOM caiiTe.

Kossnora A .B.

Jupekrop




HOJIOKEHHUE
0 IKO0JIbHOH OHOIHOTeKe
MBOY OOII N: 20

1. O6mue nonoxenns

I.1. Hactosmee monosxenue PEIAMEHTHPYET iesiTenbHOCTE GuGmuorexkn MEOY OOIII Ne 20
(nanee — o6pazosarenpuas Opranu3anmus).

1.2. Hacrosmee nonoxenue Pa3paboTaHo B COOTBETCTBHH ¢ QeziepanbHBIM  3aKOHOM OT
29.12.2012 Ne 273-®3 «06 oOpasoBatnu B Poccuiickoii Deneparny, OeaepaibHbM 3aK0HOM
0T 25.07.2002 Ne 114-®3 «O [POTHBOICHCTBHH SKCTPEMUCTCKO ACATEIbHOCTHY, DetepaibHbIM
3aK0HOM ot 24.07.1998 Ne 124-®3 «O6 OCHOBHBIX rapaHTHsAX npas peGerka B Poccumiickoii
Qenepaunn», DereparbHbiM 3aKOHOM or 29.12.1994 Ne 78-®3 «O Oubmmoreunom neney,
Ycrasom.

OecruiaTHOe nomb30BanHe 6ubnnoreuno-unpopmatHoRHEMY pecypcamu.
1.4. Tlopsitox nonb3oanus ucTowHMKaMHy HH(OPMALIHH, NepeyeHb 0CHOBHBIX YCIIYT H YC/IOBHS

THI'HCHHYECKHMH TpeGOBaHHAMH.

2. lenn, 3axaan, pyuxunn 6ubanorexn

ajlantaumns K XH3HH B 00IIeCTBe, CO31aHHe OCHOBE] VISl OCO3HAHHOTO BBIGOPA ¥ Mo IyIONIEero
OCBOCHHSI NPO(ECCHOHATBHBIX 06Pa30BaTEIbHBIX TIPOrpaMM, BOCIIHTaHHE IPaKAAHCTBEHHOCTH,
TPYAOMIOOHs, YBaXKEHUS K fpaBaM ¥ cBOGOJAaM 4YenoBeKa, JIOOBH K OKpYJXKaloleH npupoje,
Poxune, cembe, hopmuposanue 3JI0poBOro obpasa JKu3HH.

2.2. 3aauamu 6uGIMOTEKH o0pa3soBarebHOl OpraHM3aMK SBITIOTCS:

- obecneyenue yyacTHHKOB obpasoBaresnbHoro npouecca AOCTYNIOM K HH(MOpPMALIMKU, 3HAHMSM,
HACAM, KyJIbTYPHBIM LEHHOCTSIM TOCPEICTBOM HCIIOJIb30BaAHUA Gnﬁ.moreqﬂo—nucpopmaunonﬁux
pecypcoB obpazosarenbHoOi OpraHu3aLMu;

- TpHB/IeYeHHe oOyuaromuxcs K CHCTEMAaTHYECKOMY UTEHHIO y4eGHOI, XYA0KECTBEHHOHA,
HayqHO-IIONY.IAPHOI IHTEpaTyphI;

- COJICHCTBHE PA3BUTHIO NO3HABATENLHbBIX HHTCPECOB M CNOCOOHOCTEH 00yUaromuxcs:

- 00y4yeHue ocHoBaM ﬁnﬁfmoreqno-ﬁnﬁmorpacbnqccxoﬁ TPaMOTHOCTH;

- COJACHCTBHE NeAaroruyeckumM paGoOTHHKAaM B 1nozbope HayYHO-METOAUYECKO JIMTEPaTy phl,
HH(OPMHPOBaHKE O HOBBIX TOCTyIUIEHUAX B OuOIMOTe Y HBIH (HOHI:

- COBEPIICHCTBOBAHHE INPEIOCTABNSEMBIX GHOIHOTEKOH YCIYyr Ha OCHOBE BHEAPEHHS HOBBIX
HHQOPMAUMOHHBIX  TEXHONOTHH W KOMIbIOTepH3alkH  OGHOIHOTEYHO-HEPOPMATHOHHEIX
1poueccos, (opmuposanne KoM(opTHO# Gu6GMOoTeUHOI Cpebl.



2.3. bubnuotexa BemoHSET crenyioume GyHKIHn:

2.3.1. ®opmupyer honx 6ubmoreuno-undopmarmonnx PecypcoB  obpa3zoBate/bHOI
OpraHu3anuu:

. KOMILICKTYET ~ OCHOBHOM  dhoHz y4eOHbIMH, XYNOXKCCTBEHHBIMH,  Hay4YHBIMH,
CIPaBOYHBIMH, N1€JArOTHYECKHMH | HAyIHO-TIONY JIAPHBIMU JIOKYMEHTAMH;

. YYacTBYeT B KOMILIEKTOBAHHH CHCUAATH3HPOBAHHOTO (GOHAAa yueOHHKAMM M3 uymena
BXOMAWMX B (efiepanbHblii nepeyens YUEOHHKOB, JONMYyINEHHBIX K MCIO/IB30BANMIO npu
PCAIH3AIME  MMEIOMIMX  TOCYIapCTBEHHYIO AKKPCIUTAUHIO  00pasoBaTeIbHBIX  MPOrpamMm
HAYaTLHOTO 06Iero, OCHOBHOTO o06mero, cpeniero obmero obpasoBaHus, W y4eGHBIMH

porpamm;

. AKKyMYJIHDYeT (OHA JIOKYMEHTOB, CO3/aBaeMbIX B obpasoBaTenbHON Opranu3am
(my6nukaimii u paGor nenaroros oOpasoBarebHOi OPraHH3aliu, JTyYIIMX HAYYHBIX paboT u
pedepartos yyammxcs u ap.):

o OCYIICCTB/IAET pasMelleHne, OpraHr3alHio 1 COXPaHHOCTH JJOKYMEHTORB:

. OpraHH3yeT H BeJeT CopasoyHo-OubIHOrpaguuecknii annapar: KataJlord (aji)aBHTHBIIA,
CHCTEMAaTHYECKHIA ), KAPTOTEKH (cucTemarnyeckyio KapTOTCKy CTaTei, TeMaTHYECKHe KapToTeKH),
SNICKTPOHHBIN KaTanor, 6a3sl JaHHBIX 110 npoduno obpasoBaTebHOlN OpraHH3aImH.

2.3.2. OcymectBnser mupepennuposanoe bubmoreuno-unpopMannonHOe o0cy KnBanue

obyuarommxcs:
. NPEOCTABIACT HHPOPMAUHOHHBIE PecypChl Ha Pa3THYHBIX HOCHTEJISX;
. OpraHusyer oOy4eHWe HaBbIKAM HE3aBHCHMOIO OubmmoTeuroro mosbsoBarenss u

noTpedurens uupopmaum, CONCHCTBYET HHTErpally KOMILIEKCA 3HAHMIA, YMEHHH M HaBBIKOB
paboTbl ¢ KHATOIf 1 uHpopmarmeii;

- OKa3bIBAET HH(POPMALMOHHYIO NOIEPKKY B PELICHUH 3a/1a4, BO3HUKAIONINX B [poliecce
yueOHoit, camoobpasoBarensHoif u AOCYTOBO# JEATENHHOCTH 06YYaIOMMXCS:

. OPTaHM3yeT MacCoBble MEPONpPHSTHS, OPHEHTHPOBAHHBIC Ha pazBuTHe oOwIel wu
HHTATENILCKON KYJIBTYPBI IHYHOCTH:

- COZCHCTBYET Ne/aroruyeckuM paGoTHHKAM B OpraHu3anmu 00pasoBaTeILHOIO Mpolecca
H Jlocyra oOyyaromuxcs,

2.3.3. Ocymectpmsier nuddepermpoBanHoe OubMOTe HO-HHpOpMAaLIHOHHOE obciyuBanue
NeJarora4eckux paboTHHKOB:

. BBIABIISIET HH(POPMANMOHHBIE NMOTPeGHOCTH W YAOBJICTBOPSAET 3alpockl, CBS3aHHBIE C
obyueHneM, BociHTaHHEM obyyarommxcs;

. CONCHCTBYET MPO(ECCHOHATBHOM KOMIETeHIHA Ne/1aroros, MOBBIEHUIO KBATU(HKATIHH,
MPOBE/ICHHIO aTTECTALIHH:

D OCYWIECTBIACT TeKyliee HHODOPMHUPOBaHHE (IHH HHpOpMaIuK, 0630pBI  HOBBIX
TOCTyIIeHH#A | 1y GmKanmii);

. CHOCOGCTBYET MPOBENEHHIO 3aHSTHI 110 (GopmupoBanuio HHBOPMALHOHHOI KYJILTYpPBI

oOywarommxcs, sBasercs 6Gazoi Juis POBEICHAS NPAKTHYECKHX 3aHATHE 1o pabore ¢
HH(POPMALIHOHHBIMH PECYpPCaMH.

2.3.4. Ocymectpnser i pepenumposantoe OubdmoTeuHO-nHpOPMALIHOHHOE o0city KuBaHue
pouTeIei (3aKOHHBIX NIpe/icTaBHTe e H) obyuarommxcs:

. YAOBJIETBOPACT 3aNpPOCHI MOJb30BaTEICH W MHYOPMHPYET O HOBBIX NOCTYIJICHHAX B
oubmmorexy;

° KOHCYILTHPYeT 1O BONMPOCAM OPraHH3ALMHM CEMEHHOTO YTEHHS, 3HAKOMHT ¢
HH(pOpMalHet 10 BOCIHTAHHIO JieTeil:

. KOHCYJIbTHPYET 0 BOMPOCaM y4eOHbIX H3aHui U1 06y Yarommxcs.

3. Opraumszanus xenTebHOCTH OHOIHOTEKH



3.1. OGmee pyKOBOACTBO JeATENBLHOCTHIO GHOTHOTEKH OCYIIECTBJISIET PYKOBOIUTED
0bpa3oBarebHOM OpraHu3alHH.

3.2. Henocpencteennoe pykoBoaCTBO GHOMHOTEKO OCYILECTBIISIET 3aBeAy Ui GHOIHOTEKOIH,
KOTOPBIH HA3HAYAETCs PyKOBOMTENEM 00pa3oBaTe bHOI OpraHu3alyy.

3.3. 3aseayommit 6GuGTHOTEKOM HECET OTBETCTBEHHOCTH B [pejieiax CBoei KOMMNEeTEeHIIHH 3a
OpraHH3alHMIO U Pe3yJIbTaThl AEATEIbHOCTH OHGIHOTEKH.

3.4. 3apemylommii Gubnuorexoit  paspaGareiBaeT W NPEACTaBNSET  PYKOBOIHTEIIO
0bpa3soBate/bHOH OpraHM3al|| Ha yTBEPIK/ICHHE CIIe/IyIOMHUe JOKYMEHTBI:

* noJioxeHue o GubmoTeKe, NpaBKia NOJIb30BAHUS OubnoTEKOM;
. MOJIOJKEHHE O IUIATHBIX yeayrax 6ubnuorexu;

. IJIAHOBO-0TYETHYIO IOKYMEHTALIMIO.

3.5. B cocras GubmoTeKH BXOIHT:

“ aboHeMeHT;

. YUTAJIbHBIN 3a;

. OTAEN Y4eOHHKOB;

. oT1eN HHpOpMaLHOHHO-OubHOrpaduyeckoit paGoTsr;

. boux wm cremmanM3MpoBaHHBIA 3a1 PaGOTHI ¢ MYJIBTHMEIMHHBIMA H  CeTeBbIMH
JMOKYMEHTaMH;

. Me/InaTeKa.

3.6. bubimoreuno-unpopmanmonnoe ob6cITyKHBaHHE OCYLIECTBIIAETCA B COOTBETCTBHH C
niaHaMu paboTbl GubmoTekH | perkHMOM paboThl 06pazoBaTEBHON OPraHM3aIHHy.

3.7. bubnuoTexa BHpaBe MPEIOCTABINTH TUIATHBIE OubHOTeUHO-HHDOPMALHOHHBIE YCTYTH,
TIEPEYCHb KOTOPEIX OINpeJieIsieTcsi yeTaBoM 06pa3oBaTe/ibHON OpraHu3aLuH.

3.8. Pexxum paboTel GuOIMOTEKH OnpeeseTcs 3aBeAYIOMM OGHOIHOTEKOMH ¢ y4eTOM pexuma
paboTe obpasoBarenbHOl opranmsamun. OIMH pa3 B MeCSIl Ipe/lyCMATPHBAETCS CaHUTAPHBIH
JIeHb, B KOTOPBIH 00CITy)KHBaHHE MONTb30BaTeNeH He IPOU3BOIUTCS.

4. Yaer nocryniienns ¥ BoIObITHS 10KyMeHTOB GubHoTeunoro goma

4.1. Ilpuem oKymeHTOB B hOHI GHGIHOTEKH BKIIOYACT CIIE/IyIONIHE ONEpALHH:

B CBEPKAa MOCTYIUICHHH C TIEPBHYHBIM YHYETHBIM JOKYMEHTOM (HaKjajHas, aKr),
BKJTFOYAIOIIAM CITUCOK MOCTYMHBIINX JOKYMEHTOB;

o COCTaB/ICHHE MEPBUYHOI0 Y4ETHOTO JOKYMEHTA /Ul OCTYIJIeHHH 6e3 CONpOBOANTEILHOM
JOKYMEHTAIHH;

. PETHCTpallis MOCTYNMHBIINX JOKYMEHTOB B PETHCTpax CyMMAapHOIO, TpyNIoBOro H
HHauBHayansHoro yuera (I'OCT  7.0.93-2015 «bubnuorteunsit  ¢ona.  TexHonorus
(GopMuUpOBaHHSY ).

4.2. Ilpn nonoiHeHHH OCHOBHOIO GHOIHOTEIHOTO (onja HeoOX0MMMO cobmoraTh TpeGoBaHHs
DenepansHoro 3akoHa or 25.07.2002 Ne 114-®3 «O npoTHBOAEHCTBHH SKCTPEMHCTCKOM
AeATeNbHOCTHY. JIOKYMEHTBI, BK/TIOYEHHBIC B IIE€PEYEHb OJKCTPEMHCTCKHX MaTEePHAJIOB,
NpHOOpETaTh 3aNpeIieHO, PH BRIABICHHH UX B (JOH/IE — M3BIMATh U3 JIOCTYIIA.

4.3. Vuer u 06paboTka J0KyMeHTOB GubHoTeuHOro hoHa.

4.3.1. Vuer u o6paboTka JOKYMEHTOB OCHOBHOTO (DOHA OCYHMIECTBISETCS HHIMBHYATbHBIM
criocoGom. CBeieHMs O MOCTYNMBIIMX NEYATHBIX AOKYMEHTaX BHOCATCA B «KHHIY cymMMapHOro
y4dera JIOKYMEHTOB OCHOBHOI'O (oHmay.

[TocTynuBIIMM TOKyMEHTaM NPHCBAHBAIOT WHIMBH/IYATbHBIH PErHCTPAIMOHHBI HOMED
(MHBEHTapHBI HOMEp WM WHOH 3HAK, NPHHATBIA B KA4eCcTBE PETMCTPALMOHHOTO HOMEpa,
CHCTEMHBIH HOMED JUIsl HNEKTPOHHBIX JOKYMEHTOB) H MIH(P XpaHEHHS.

Peructpaimonnsie HoMepa u mHQPbl OTMEYAIOT B PErMCTPaX HHIMBHAYAJTHHOTO ydera
JIOKYMEHTOB — HHBEHTAPHON KHHIE, KapTOTeKe PerMCTpAallH{ raser, )KypPHAIOB, YYETHOH Oase
NaHHBIX.



Bee akseMmuispsl npuHATEIX H3naHuii mrreMnesorores. [lremnens ¢ HaumeHoBaHHeM
00pa3oBaTeNbHON OpraHM3aLMM  JOKeH ObITh NpsIMOYTONBHOM  hOpMBI, pasmepom  He
bosnbiue, yem 1,5%4 cm,

[lItemnens crasutes Ha oGopore THTYJIBHOT'O JIHCTA (PH OTCYTCTBHM THTYJILHOTO JIMCTA
— Ha [IePBOH CTpaHMIle TeKCTa 101 3ariaBuem), Ha 17-ii CTPaHHIIE MOJI TEKCTOM B JIEBOM HH)KHEM
yriy u Ha obopoTe Kakaoro mpuioxenus. Ha Opounopax u KypHamax mTeMIeib CTaBUTCS
TOJIbKO Ha 00JI0KKe MM Ha TIEPBO# CTpaHHLEe TEKCTa.

Cocras ocroBHOTO (oHza dukcupyercs B KapTOuYHOM an(p)aBUTHOM KaTaiore, B 31eKTPOHHO!
Oase maHHBIX GUGIHOTEKH.

4.3.2. VYVuer u obpaGorka CHELHATH3NPOBAHHOrO  (onaa. Cnenuanu3upoBaHHbH  (OHA
YUHTBIBACTCH U XPAHUTCS OT/IEIBHO OT OCHOBHOTO GHOIHOTEYHOrO (ouna.

Y4er 10KyMEHTOB CHenHaTN3HPOBAHHOT0 (ona, kak MHOTO3K3eMILISAPHOI JIUTEPaTyphl,
OCYIIECTBJIICTCS TPYNNOBLIM CIOCOOOM M OoTpakaercs B «Kaure CYMMAapHOro y4era y4eOHOIro
onaa» M B KAPTOTEKE PErHCTPAIHOHHBIX KapTo4ek.

Ha kaxznoe wnammenosanme 10KyMeHTOB CNEHATH3HPOBAHHOTO (DOHJAA 3aBOIMTCS
OTAe/bHAA yueTHas Kaprodka. Kaprouku ¢ Gubimorpaduueckum onncannem n3anmuii y4eOHHKOB
PACCTaBIIAIOTCA B YYETHYIO KAPTOTEKY 1O KJIACCAM, @ BHYTPH KJIACCOB — 110 andasurty pamunmii
dBTOpPOB  WJIH  3ariaBuid. Jlis KOHTPONS 3a  COXPaHHOCTHIO YUYETHBIX KapTOYEK OHH
PerucTpupyroTcs B «JKypHane perucTpanuu yueTHbIX Kaprouek YUeOHHKOBY,

Texuuueckas o6paborka AOKYMEHTOB TpElyCMaTPUBAET CIIEYIOLIHE ONEPALlHH:
B [IPOCTABJICHHE HA KaX/I0OM JIOKYMEHTE 1TeMnens GHOIHOTEKH B COOTBETCTBHH C IIYHKTOM
4.3.1 HaCTOSIIErO NONOKESHHS;
. YCTaHOBJICHHE CPEJICTB 3alMTHI OT yTpaThl (MArHHUTHBIN JATYHK, paano-4uIl, HHOH BH]
MapKHPOBKH );
B H3TOTOBJICHHE W NPHKPEIICHHE K JOKYMEHTy nacnopra yyeGruka. Ilacriopr yueOHHKa
TPHKJICHBACTCA HA NIOCIIC/IHEH CTpaHHLe yueOHUKa. 3aI0HAETCS PH Bblade THTATEIO.

Yuer cnemmamusuposannoro (owja [pETyCMaTPHBAET OTPaXEHHE €ro cocraBa B
CrpaBoYHO-6HbHOrpadueckom anmapate GHONHOTEKH, B TOM uUHCile B JNEKTPOHHOH baze
JIaQHHBIX.

4.4. BeiGbiTHE 10KYMEHTOB GHOIHOTEUHOTO ¢ponna.

4.4.1. TlpuuuHEI, 110 KOTOPEIM AOKYMEHT MOKET OBITH BBIBE/ICH M3 cocTaBa OHOIHOTEYHOro
(onna, BKIIOYAIOT B TOM YHCIIE BETXOCTD, Ne(eKTHOCTB, YCTapesocTh Mo CoePIKAHHIO, yTpary.
Hckmouenne nokymenTa u3 6u6moreusoro (onaa MpoBOAMTCA HA OCHOBAHMHM AaHATM3a COCTABA
Oubmoreunoro Gonza u pe3ynbTaTOB €10 MPOBEPKH.

4.4.2. Tlon BeTXOCTBIO JOKYMEHTA MOHHMAIOT PE3yJIbTAT €CTECTBEHHOI0 CTApeHUs WIIH
(husmyecKOro H3HOCA IOKYMEHTA.

44.3. Ilon nedekTHOCTBIO AIOKYMCHTA MOHHMAIOT YaCTHYHYIO HJIM TOJHYIO YTpary
IKCILTyaTallHOHHBIX Ka4Y€CTB JJOKYMEHTA B Pe3yJIbTaTe BHEITHErO BO3/ICHCTBHSL.

4.4.4. Iloa ycrapenocTsio MO CONEPKAHHMIO TOHMMAIOT [OTEPI0 aAKTYaIbLHOCTH TEMAaTHKH,
MOATBEPHAAEMYIO  OTCYTCTBHEM  cOpoca  uMTaTeneif,  HEBOCTPeGOBAHHOCTHIO B
Nepepacrpe/ie/IeHHH | Pealn3aliiu.

4.4.5. Ilox ytparoii J0KyMeHTa OHHMAIOT €ro OTCYTCTBHE B POH/IE OHOIHOTEKH MO NPHYHHAM
NOTEPH, XHIUEHHs, OECTBHI CTHXMITHOTO, TEeXHOTEHHOIO (B TOM uMCle XakepcKOH aTaku
HEBOCCTAHOBHMOTO c60s1 57IEKTPOHHOrO  0GOPY/IOBAHMS) WIH COLHMATBHOIO Xapakrtepa, 110
HEYCTAHOBJICHHOW NPHYKHE.

4.4.6. Illponecc HCKIIOYEHHS [OKYMEHTOB M3 ¢onza OubGmHOTEKM oOCymecTBAseTCS B
COOTBETCTBHH ¢ [lopsakoM ydeTa JOKYMEHTOB, BXOISAINHX B COCTAB OHOIHOTEYHOrO tona,
YTBEPKJICHHBIM NpHkazoM MunkyasTypsl Pocenn ot 08.10.2012 Ne 1077.

4.4.7. Beibbrtne nokymentos 6ubmuoteusoro dowaa [POMU3BOIATCS B pe3yJibTaTe WX CITHCAHUS
KOMHCCHEH, CO3/IaHHOM PyKOBO/IHTE IeM 06pa30BaTe bHON OpraHi3alu.

4.4.8. YTHIM3auMs CIMCAHHBIX JOKYMEHTOB OHMOIHOTEYHOIO doHza NPOM3BOAMTCS B
COOTBETCTBHH C 3aKoHOAaTeNbCTBOM Poccniickoit ®eneparmn.



S. Ilposepka /AOKYMEeHTOB OHOIHOTeYHOT O douna

OMHH pa3 B [ATh IeT HAa OCHOBAHHH rpajuka nposepku, YTBEPIKACHHOIO 3aBEYOLIUM
Oubsmorekoi.

5.2. Baennanosas [IPOBEpKa TOKYMEHTOR GHOIHOTEYHOTO ¢onna npouseoures B obs3aTenbHOM
Hopsi/IKe:

a [IpH BBISBIICHHY (PaKTOB XHIeHHs, 310YNOTpeOIeHns Wity mopyn JIOKYMEHTOB;

. B Cilydae cruxmiiHoro Gencreus, fIoKapa WM JpYyrux 4pe3BblYaiiHbIX CHTyauui,
BBI3BAHHBIX SKCTPEMATLHEIMH Y CITOBHAMHU:

. TIPH PEOPraHU3aLMH HIlH THKBUIALHY 00pasoBaTe/bHOM Opranu3aiuy,

5.3. Ilo uroram NPOBEPKH 3aBeyIommi GHGIHOTEKO COCTABJIACT AKT, MOANUCHIBAET W XpaHuT
ero B Oubnmoreke B TeueHme CpOKa, YCTaHOBIIEHHOrO HOMEHKIaTypor nen. Ecnu kakue-to
AOKYMEHTBI OTCYTCTBYIOT 110 HEYCTAHOBJICHHOI HIPUYHHE, TO K aKTy NPUKIA/IBIBACTCA HX CITHCOK.

H KOJIMYECTBE OTCYTCTBYIONIMX IOKYMEHTOB, B TOM YHCIIe 10 HeYCTaHOBJIEHHOH NpuunHe. B akte
TaKKe yKa3bIBaeTCs HOMEp W J1aTa akTa NpEbITYIEH TPOBEPKH.
54. B umensx uckmouenus BO3MOXHOCTH MAaccoBOro PacnpOCTpaHeHHA IKCTPEMHCTCKHX

B HCM JIOKYMEHTOB, BKJIOYEHHbIX B Denepanbublii cnncok IKCTPEMUCTCKUX MaTepHasioB (naee
®COM), koTopast mpoBoHTCS:

- lIPH TIOCTYIJICHHH HOBBIX IOKYMEHTOB B (onz;

- CHCTEMaTHYeCKH (HEe pexe OQHOro Pasa B Tpu mecsaua) myrem ceepku ®COM co CIIPaBOYHO-
Oubmmorpaduyeckum annaparom (ponga 6Gubmmorexn.

Ilpu BrisBREHUN AOKYMEHTa, BKIIIOYeHHOro B ®COM, Ha sTamne KOMIUIEKTOBaHus (hoHaa
3aBenyromui 6ubnuorexoit nomKeH OTPaHH'MTE K HEMY JIOCTYTI CO CTOPOHBI IIOIBb30BATENCH | He
BKJIIO4ATh B peecTp OGubmoTeunoro pousza.

B ciyuae BesBnenus AOKYMEHTa, BKIIOYeHHOro B DCOM H yike Haxonsmerocs dbonne
6ubnorexu, 3aseyiommit 6ubnmotekoit 06s3an HCKTIOUHTE YKa3aHHBIA JI0KyMEHT U3 peecTpa
6ubamoreunoro dhonza.

B mensx wuckmouenns BosmoxmocTH MAacCOBOIO  pacnpoCTpaHEHHS MaTepHANIOB,
BIIIOYeHHBIX B DCOM, B 6ubinorekax ne PEKE OZTHOrO pasa B KBApTasl OTBETCTBEHHBIMHU JTHIAMH
0 BOMpocaM HH(POPMALMOHHBIX TeXHOIOIrHii OCYWICCTBIIAETCA ONOKMPOBKA J0CTyna ¢
KOMITbIOTEpOB OHOIHOTEKH K HuTepuer-pecypcam, BKmoyeHHbM B OCOM.

[To pesynbraram ceepkn ®COIM c VICKTPOHHBIMM JIOKyMeHTaMu U UnTepHeT-caiiTamu,
JOCTYT K KOTOPBIM BO3MOJKEH C KOMITLIOTEPOB, YCTaHOBJICHHBIX B OuGHOTEKe, cocTaBaseTcs Akt
0 6s10KHpOBKE Hnteprer-pecypcos, BkmoyeHHEIX B OCOM.

5.5. Ilpu BeisBIeHHH B nponecce mposepkH Gonza OTCYTCTBYIOIIHX JOKYMEHTOB WM
HEBO3MOXHOCTH YCTAaHOBJICHHS BHHOBHBIX JIHII YOBITKH 1O HeZOCTaYaM CHMCHIBAIOTCS B
COOTBETCTBHH C ICHCTBYIOIMM 3aKOHOAATEIHCTBOM.



